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MyHHIMNAJLHOE ABTOHOMHOE I0IIKO0JIbHOE 00pa30BaTe/IbHOe yIPEKACHHE - perckmii cax Ne 416

VTBEPX;; AIO:

JOJUKHOCTHASI MHCTPYKIHST
aJAMUHHCTPATOPA aBTOMATH3HPOBAHHOH CHCTEMBI AHNC «O6pazoBanHe»

1. OGmmne noJIoKeHHsI.

Ha pmomkHOCTE aIMHHUCTPATOpa aproMaTu3upoBanHoi cucremel  AWC
«O6paszoBanue» Ha3HAYAETCS JIMIO, SBJIAIOMIECCS padoraukoMm JIOVY, wumeromee
0Gpa3oBaHHe OT Cpe[He-CICHHATbHOTO U BBbIIIE, 00JafaloIIero ONbITOM paboTel Ha
MepCOHANTBHOM KOMITBIOTEPE.

Hasmauenme Ha gomkHocts axmunuctpatopa AMC  «ObpasoBaHue» U

OCBOOOXKI€HHE OT HeE€ TMPOU3BOAUTHCS MNPUKA30M 3aBCHAYHOIICIO 00pa3oBaTeILHOTO
| YUpeXKACHUA.

2. OYyHKIUOHATbHbIE 00SI3aHHOCTH:

- OCYIIECTBISIET  M3y4YeHHE  CTPYKTYypBl U colepaHus 0a3bl  JAHHBIX,
peanuszoBarHoit ANIC «O0pazoBaHuey; '

- ocyllecTBIseT OOMEH JaHHBIMH Mexay 0a3od NaHHEIX, peanusosanHoil B AWC
«O6pa3oBaHWe» W  PacNpOCTPAHEHHBIMK — MPOTpaMMaMi  [UIs  PelaKTHpOBAHMIA
snexktpoHHbx Tabnuy (MS Excel m np.) B BHIE UMIIOPTa/9KCIOpTa CIMCOYHBIX
CBEJICHUM;

- OCYLIECTBISIET HEOOXOMMMBIE MEPOIPUITHS IO IOJIEPKAHUIO 0a3pl JaHHBIX B
aKTyalbHOM COCTOSHHU (CBOEBPEMEHHO BHOCHUT H3MEHEHMS M KOPPEKTHBBL B
1HGMOPMALIUIO, COIEPXKALIYIOC B 0a3e NaHHBIX);

- OCYIIeCTBISET IOATBEPIKACHUE NaHHBIX;

- OCYILECTBJISIET HEOOXOAMMYIO MHUHUMAJIBHYIO 'HACTPOWKY U TOTOBUT OTYETHBIC
reyaTHEe QOPMBI B pAMKaX CBOUX ITOJTHOMOYHMH B 6a3e HaHHBIX, peanmzoBanHo# B AWC
«O0bpazoBaHUE»; '

- OCYIIECTBIISIET MEPOIIPHATHS IO 00ECIIEUCHHIO IPEeMCTBEHHOCTH U COXPAaHHOCTH
mHopMaMy B WHGOPMAIMOHHON 0ase, BKIIOYas: PETJIAMEHTHBIC paboThl, TNEPEBOJ
0a3bl JaHHBIX Ha CIIEAYIOMUH Y4eOHBIA Mo,

- OCYILIECTBISIET PYKOBOACTBO, IIaHUPOBAHHE, OPraHU3ALMIO, PEryIUPOBAHUE M

~“KOHTPOJIb BHITIOTHEHUs pabOT [0 BHEAPEHUIO U UCIIOJIb30BAHHUIO ANC «OO6pazoBaHuey;

. HecéT OTBETCTBEHHOCTb 3a CBOJHYK OTYETHOCTH U3 0a3bl AAHHBIX [T
npejcTaBieHus B 6a3e JaHHBIX MyHUIUTIATBHOTO OPraHa yIpaBIeHHs o0OpazoBaHus;

- paspabaThiBaeT HOPMATHBHbBIE JOKYMEHTBI, OOECIEUMBAIOIME BHEAPCHHE W



/;

 ucrnonssosanne AUC «O6Gpa3oBaHue» B IeATEIBHOCTH 00Pa30BaTENLHOTO yHPEIKACHNA.

3. TpeGoBanus, npexbaBsieMble K aIMUHACTPATOPY AMNC «O6pazoBanue».

_ prnageer MK T-KOMIIETEHTHOCTBIO i HOBBIMU MH(OPMAIHOHHBIMH TEXHOJOT ML,

—  BJazeeT yMEHWSIMU ¥ HaBEIKaMU pabOTHI B AVC «OG6pa3zoBaHuey;

_ BrajeeT yMEHUSMH ¥ HaBbIKAMH PabOTBI C NPUKJIAAHBIMU obUCHBIMU TTaKETAMU
(Microsoft Office, Open office.org);

_ 3muaer 3akoH PO «O6 06pa3zoBaHiN», HOPMATUBHbIE JOKYMEHTEL I10 BOIIPOCaM

" pH(OpMAaNUK 00Pa30BaHS;

—  3HaeT CHCTEMY OpraHu3aluy 06pa3oBaTelbHOro Mporecca B JOV;

— 3HaeT TPHHIUNBl CHCTEMATH3alUXd METOMMTIECKHX 1 uH(GOPMaIMOHHBIX
MaTepHualioB;

— 3HAEeT OCHOBBI TPYJIOBOTO 3aKOHO/IATENILCTRA,;

— 3HAeT IpaBuila OXPaHbl TPyZa U TEXHUKH MIOYKApHOU 6e3011aCHOCTH, CAHUTapHO-
[UrHeHIYecKie HOPMBI paBoTEl ¢ KOMITBIOTEPHON TeXHUKOH.
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